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IHoJsi0:keHne 0 MIKOJILHOM 0MOJIMOTEeKe U 0MOIMOTEeYHOM (POoHTEe

1.00mme nosoxkeHust

1.1. buGnuoteka ABIsSETCA CTPYKTYPHBIM MOJIpa3/ielieHneM MyHUIIUIIAIBHOTO OI01KETHOTO
obmeoOpaszoBarenpHOro yupexaeaus MAOY «Cpennsis obmieoopazoBarenbHas mkomxa Ne 38 »
Yy4YacTBYIOLIMM B y4eOHO-BOCIIMTATEIILHOM IIpoLiecce B LIEIsIX oOecreyeHns IpaBa y4aCTHUKOB
00pa3zoBaTeNpHOrO IpoIiecca Ha OEeCIUIaTHOE OIb30BaHNE ONOINOTEYHO-MH(DOPMAITIOHHBIMHU
pecypcamu.

1.2. JleATenbHOCTD MIKOJBHOW OMOIIMOTEKH OTPaXKACTCS B YCTABE IIKOJIBI.

1.3. Henu HIb cooTHOCATCA € LEAAMH HIKOJIbI: (POPMUPOBAHUE OOILEH KYIbTYpbl IUUHOCTH
00yJaromuxcst Ha OCHOBE YCBOCHUS 0053aTEIbHOTO MUHIMYMA COJIECPKAHUS
00111€00pa30BaTENIbHBIX IPOrPaMM, UX aJaNnTalys K )KU3HU B 00LIECTBE, CO3/JaHUE OCHOBBI JUIS
OCO3HAHHOTO BBHIOOPA U TOCIIEAYIOIIETO OCBOCHHS MPO(HECCHOHATBHBIX 00pa30BaTEIbHBIX
IIPOrPaMM.

1.4. 1Ib pykoBOACTBYETCS B CBOEH AEATEIbHOCTHU (he/iepalbHbIMU 3aKOHAMH, YKa3aMH U
pacnopsbkenusmu [Ipesnnenta Poccuiickoit denepanuu, NOCTaHOBIECHUSAMH U PaCHOPSHKCHUAMU
[IpaButenscTBa Poccuiickoit @enepanuu, pemenusimMu Munucrepctsa oopasoBanust Poccuiickoit
®denepannu, UHCTPYKUUAMU MUHUCTEPCTBA MHOCTPAaHHBIX Jei Poccuiickon denepannu, ycTaBoM
LIKOJIBI, ITOJIOKEHUEM O OMOJINOTEKE, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

1.5. [lopsnok monb30BaHUs UCTOYHUKAMHU MH(OpMAINK, Iepe4eHb OCHOBHBIX YCIIYT U YCIIOBHS UX
npeaocTaBiieHus onpeaenstoTcs [lonoxenueM o mkoiapHON 6nbIuoTeke u [paBunamu
M0JIb30BaHUS MIKOJIbHON OMOIMOTEKON, YTBEPKIEHHBIMU AUPEKTOPOM ILIKOJIBI.

1.6. [lIkoxa HECeT OTBETCTBEHHOCTD 32 JIOCTYITHOCTh U Ka4eCTBO OMOIMOTEYHO-HH(POPMAIIMOHHOTO
oOcyXKUBaHUSI OUOTHOTEKH.

1.7. Opranuzanus o0CIy)KMBaHHUS Y4aCTHUKOB 00pa30BaTEJIbHOTO MpOIEcca IPOU3BOIUTCS B
COOTBETCTBHUH C MPABUIIAMHU TEXHUKH 0€30MaCHOCTH U MPOTUBONOXAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAaHUSIMHU.

2. OcHOBHBIE 321241
2.1. OCHOBHBIMH 33J]auaMH IIKOJEHONU OUOINOTEKH SIBISIOTCS:

a) o0ecreyeHne yyacTHUKaM o0pa30BaTeIbHOTO MPoIiecca — OO0 YJArOIIMMCS, TIEAaroruaecKumM
pabOTHUKAM, pOIUTENSAM (MHBIM 3aKOHHBIM IPEJICTABUTENSIM) O0yJaromuxcs (J1anee — MoJIb30BaTeNsIM) —
J0CTyTa K UH(QOpMAaILUK, 3HAHUAM, UAESIM, KYJIbTYPHBIM [IEHHOCTSIM IIOCPEICTBOM HCIOIb30BaHUS
O6UOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB LIKOJIBI HA PA3IMYHBIX HOCUTEISAX: OyMaXHOM (KHUXHBIN (QOH,
GboH NEePUOANYECKUX U3AaHHI); KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

0) BocIIUTaHUE KyJbTYPHOTO M IPa)IaHCKOTO CAaMOCO3HAHUS, IOMOIIb B COLIUAIN3ALIUT
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (popMHpOBaHUE HAaBBIKOB HE3AaBUCHUMOT0 OMOIMOTEUYHOTO MOJIb30BaTENs: 00yUEeHUE MTOUCKY,
0TOOPY M KPUTHUYECKOM OIICHKE WH(OpMAITUH;

I') COBEPILIEHCTBOBAHHE MTPEIOCTABISIEMbIX OMOINOTEKOM YCIyr Ha OCHOBE BHEPEHUS HOBBIX
MH(POPMAITMOHHBIX TEXHOJIOTUHA U KOMITHIOTEPU3ANH ONOIHOTEYHO-MH(POPMAIIMOHHBIX IMPOIECCOB,
bopmupoBanue KoM(POPTHONH OUOINOTEUHOM CpeIbI.

3. OcHOBHbBIE (PyHKIUH



3.1.. lnsa peanuzanuy OCHOBHBIX 3a7a4 OMOIUOTEKA:

>
>

dhopmupyet dhona OMOIMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB IIKOJIBI:
MAOQOY « Cpennsiss O6mieo0pa3oBarenbHas mkosa No 38y
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KOMIUICKTYET YHUBEPCAIBbHBIN (OH] yIeOHBIMH, XY0’)KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
MeJarornyecKuMU 1 Hay4HO-TIOMYJISPHBIMU JOKYMEHTaMH Ha TPAJIULMOHHBIX U HETPaTUIIMOHHBIX
HOCHUTEIISIX UH(OPMAIIIH;

nonoJjHseT Gpoug nHPOPMALIMOHHBIMU pecypcaMu ceTu MHTepHerT;

co3z1aeT HH(POPMAITMOHHYIO TPOTYKIIHIO:

OCYILIECTBIISICT AaHATTUTUKO-CUHTETUYECKYIO MepepadoTKy HH(pOpMaLnu;

OpTraHu3yeT U BEJET CIPaBOYHO-OMOIHOrpaduuecKuii anmapar: KaTaaord (andaBuTHBIH,
CUCTEMAaTUYECKHUI ), KAPTOTEKH (CUCTEMATHUECKYIO KapTOTEKY CTaTel, TeMaTUYeCKue KapTOTEKH),
3JIEKTPOHHBINA KaTaJor;

paspabaThIBacT peKOMEHIaTelIbHbIe OnbIuorpaduueckue mocoous (Cucku, 0030pbl, yKazaTeau 1
T.IL.);

oOecnieunBaeT HH(GOPMUPOBAHKE TT0JIb30BaTeENeH 00 HHDOPMALIMOHHON MTPOAYKIINH;
ocymecTBisieT nuddepeHmpoBaHHOe ONOIMOTEYHO-UH(POPMATHOHHOE 00CTYKUBAHUE
oOyuaromuxcsi:

opraHuzyer 00y4eHHe HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOTO OIB30BATEINS U TIOTPEOUTEIS
nH(pOpMaLInY, COACHCTBYET MHTETpalli KOMILJIEKCa 3HAHHU M, YMEHUI U HAaBBIKOB paOOThI C KHUTOU U
nHpopManue;

OKa3bIBaeT HH(POPMAIIMOHHYIO MOAIEPHKKY B PEIICHUH 3a/]a4, BO3HUKAIOIIUX B MPOIIecce UX
yae0HO, caM000pa30BaTEIHbHON U IOCYTOBOM JEATEILHOCTH;

ocymecTBisieT nuddepeHmpoBanHoe OMOINOTEYHO-UH(POPMALIMOHHOE 00CTYKUBAHUE
MeIarorHYecKX pabOTHUKOB:

BBISBJISICT HUH(POPMALIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIIPOCHI, CBA3aHHBIE C 00YUECHUEM,
BOCIIUTAHUEM U 370POBBEM JIETEH;

BBISIBJISICT HH(POPMAIIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3aIIPOCHI B 00JIACTH MEIarOrHu4ecKUX
MHHOBAITUM ¥ HOBBIX TEXHOJIOTHIM;

coJieiicTByeT mMpo(hecCHOHATFHOM KOMITETEHITNH, MTOBBIIIEHUIO KBaTU(UKALIUU, TIPOBEACHUIO
aTTeCTallNu;

co3/aeTr OaHK menaroruyeckoi nHGopMaIuu Kak OCHOBHI €IMHON MH(POPMAIIMOHHOM CITYKObI
00111€00pa30BaTEILHOTO YUPEKACHHUS, OCYIIECTBISET HAKOIICHHE, CHCTEMATHU3aNI0 HHPOPMALTUT
0 MpeAMEeTaM, pasjiejaM U TeMam;

OpTaHU3yeT JOCTYN K OaHKy MeIarorndeckoi HHPOpPMaIuu Ha JTFOOBIX HOCHTENSIX; TIPOCMOTP
ANEKTPOHHBIX BEPCUH MEIarorH4eCKuX U3IaHul;

OCYILIECTBIISIET TeKylIee HHPOPMUpPOBaHUE (IHU HHPOPMAIIUH, 0030pbl HOBBIX MOCTYIJIEHUH U
nyOuKaiuit), nHGOpMHUpPOBaHHE PYKOBOACTBA LIKOJIBI IO BOIPOCaM YIIpaBlieHUs: 00pa3oBaTebHBIM
MIPOIIECCOM;

CHOCOOCTBYET MPOBEACHUIO 3aHATHI 10 GOPMUPOBAHUIO HH(DOPMALIMOHHON KYIBTYPHI;
ocymiecTBisieT AuddepeHnnpoBaHHoe OMOINOTEUHO-UH(OPMAITHOHHOE 00CTYyKUBAaHUE POUTENCH
(MHBIX 3aKOHHBIX MPEICTABUTENEH) 00yUaIOITXCS:

YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTeNe U HHHOPMHUPYET O HOBBIX MOCTYIIEHUSX B OMOINOTEKY;
KOHCYJIbTUPYET MO BOIPOCAM OpPTaHU3aI[MH CEMEMHOT0 YTeHHUs], 3HAKOMUT ¢ HHpopManuei mo
BOCITUTAHUIO JICTEH;

KOHCYJIbTUPYET MO BOIPOCaM y4eOHBIX M31aHU U1 00y4YaromuXCsl.

4.0Opranuszanms JesiTeJbHOCTH OMOJIHOTEKH

4.1. I1Ib no cBoeil cTpyKType nenuTcs Ha aDOHEMEHT, YUTAJIbHBIN 3aJl, OTAeN y4eOHUKOB U OT/EN
METOINYECKON JTUTEPATYPHI 11O MPEAMETAM.

4.2. bubnuoreuyHo-nH(OPMaLIMOHHOE O0CTYKMBaHUE OCYLIECTBIISIETCS HA OCHOBE OUOIMOTEYHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUH € y4EOHBIM U BOCIIUTATEIbHBIM TJIAHAMH LIKOJIBI,
MporpaMMaMu, MPOEKTaMH U MJIaHOM paOOThI MIKOJIbHOU OMOTUOTEKH.



4.3. B nensax obecrieueHuss MOACPHHU3AMK OUOIMOTEKU B YCIOBUAX HHPOPMATU3ALUN 00pa30BaHus U B
npeenax CpeacTB, BBIACIAEMBIX YUpEIUTEIAMH, 1IIKOJIA 00ecrieunBaeT ONOINOTEKY:

rapaHTHPOBAaHHBIM (PHMHAHCUPOBAHUEM KOMITJICKTOBAHHS OMOIMOTEUHO-NH(OPMAIIMOHHBIX PECYpPCOB (B
CMETe YUPEKJCHHsI BBIBOJUTCS OTIEIIBHO);

HEOOXOAMMBIMU CITY>KEOHBIMH U TIPOU3BOJICTBEHHBIMHU MIOMEIIEHUSIMHA B COOTBETCTBUH CO CTPYKTYpOU
OMOINOTEKH U HOPMAaTHUBAMHU IO TEXHUKE 0€30IaCHOCTHU 3KCIUTyaTallud KOMIIbIOTEPOB (OTCYTCTBHE
BBICOKOM BJIQKHOCTH, 3aIbUIEHHOCTH IMOMELICHHUS, KOPPO3UOHHO-aKTUBHBIX MIPUMECEH HITU
AIIEKTPOIPOBOASAIICH MBLIN) U B COOTBETCTBUH ¢ TTostokeHusmu CanlluH;

TEJIEKOMMYHHUKAIIMOHHON ¥ KONTUPOBAIbHO-MHOKUTEIbHON TEXHUKON ¥ HEOOXOAUMBIMU IPOTPAMMHBIMU
IPOAYKTAMU;

PEMOHTOM M CEPBUCHBIM OOCITY’)KUBAaHHEM TEXHUKU M 000pyI0BaHUs OMOINOTEKH;

OUOINOTEYHOHN TEXHUKOHN M KaHUEJIIPCKUMU TPUHAAJIC)KHOCTAMHU.

4.4. lllxosa co3aaeTr yCcIoBHs 7Sl COXPAHHOCTH anmaparypbl, 000pyA0BaHHS U UMYIIECTBA OUOIHOTEKH.
4.5. OTBETCTBEHHOCTh 3a CUCTEMATUYHOCTh U KAU€CTBO KOMIIEKTOBAHUSI OCHOBHOTO (poHAa OMOINOTEKH,
KOMILIEKTOBaHUE Y4eOHOro ()OH]a B COOTBETCTBUU C (peepabHBIMU EPEYHAMU YIEOHUKOB U y4eOHO-
METOAMYECKUX U3JaHUH, CO3aHNe HEOOXOUMBIX YCIOBUHM /IS NESTEIbHOCTH OMOIMOTEKN HECET JTUPEKTOP
IIKOJIBl B COOTBETCTBHH C YCTaBOM IIIKOJIBI.

4.6. Pexxum pa®oThI MIKOTBHOM OMOIMOTEKH OMpeeNsieTcs 3aBeyonM OnbinoTekoit (0nbmmorekapeM) B
COOTBETCTBHH C IPABUIIAMU BHYTPEHHETO PACTIOPS/IKA IIIKOJIBI.

5.¥Yupasienue. HITtaTel
5.1. Yopasienue MKOIbHONH OMOIMOTEKOM OCYLIECTBIIETCS B COOTBETCTBUH C 3aKOHOJATEIECTBOM
Poccuiickoit denepanuy U yCTaBOM IIKOJIBL.
5.2. Ob11ee pyKOBOJCTBO AEATEIbHOCTBIO HIKOJIbHON OMOIMOTEKN OCYLIECTBISET JUPEKTOP IIKOJIBI.
5.3. PyKOBO/ICTBO HIKOJILHON OMOJIMOTEKOM OCYIIECTBIISIET 3aBeAYIOMNN OnOIMoTeKoi (0nbIroTeKaps),
KOTOPBII HECET OTBETCTBEHHOCTH B IPEJeiax CBOCH KOMITETEHIIMH TIepe]] OOLIECTBOM H AUPEKTOPOM
IIKOJIBI, 00YYaIOUIMMHUCS, KX POAUTEISIMU (MHBIMU 3aKOHHBIMH MIPEJCTABUTEIISIMHU ) 32 OPTaHU3ALUIO U
PE3YNBTATHI ACATEILHOCTH IIKOJIFHON OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHATIBHBIMU O0SI3aHHOCTSIMH,
MPEyCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMHI TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM U YCTaBOM IIIKOJIBI.
5.4.. 3aBenyromumii 6uGnMMoTEKOH (OMOIMOTEKaph) HA3HAYAETCS TUPEKTOPOM ILIKOJIbI, MOXKET SBJIATHCS
YJICHOM TIeJITarOTHYECKOTO KOJUIEKTHBA M BXOJHTH B COCTAB MEAarOTHYECKOT0 COBETA
00111€00pa30BaTENILHOTO YUPEKACHUS.
5.5. 3aBenyrouuit OubIMoTEKOM (OMOIMOTEKAaph) pa3padbaThIBACT U MPEACTABISAET TUPEKTOPY LIKOJIBI HA
YTBEP)KICHHE CIIEAYIOIINE JOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKON;

0) CTPYKTYpY M IITaTHOE pacnucaHue OMOIMOTEKH, KOTOpbIE pa3padaThIBAlOTCS HA OCHOBE 00BEMOB
paboT, orpeIeIeHHBIX MOJIOKEHHEM O IIKOJIBHON OMOIMOTEKE C NCTIOIh30BaHNEM «MeKOTpacIeBbIX HOPM
BPEMEHU Ha MPOIIECCH, BhIMONIHsAeMbIe B Onbnuorekax» (IlocranoBnenne MunuctepcTBa Tpyaa u
corpanbHOro pa3Butus Poccuiickoit deneparuu ot 3 dhespans 1997 r. Ne 6);

B) IJIJAHOBO-OTYETHYIO IOKYMEHTAIINIO;

T') TEXHOJIOTHYECKYIO TOKYMEHTAIHUIO.

5.6. ITops10K KOMITJIEKTOBAHUS IITAaTa MIKOJIbHON OMOIHMOTEKH pErIaMeHTHPYETCsl YCTaBOM ILIKOJIBI.
5.7. B nensax obecneuenus auddepeHnnpoBanHON pabOThI NTKOILHOW OMOIMOTEKH MOTYT BBOAUTHCS
JOJDKHOCTH: 3aBEAYIOIIUI ONOIMOTEKOM, OMONINOTEKaAPh.

5.8. TpynoBble OTHOIIEHUSI PAOOTHUKOB IIKOJIbHON OUOIMOTEKN U CPEAHEH LIKOJIbI PEryIHpyrOTCs
TPYAOBBIM JJOTOBOPOM, YCJIOBHUSI KOTOPOTO HE JI0JKHBI IPOTUBOPEUUTH 3aKOHOIATENILCTBY Poccuiickoii
®denepanuu o TpyIe.

6.IlpaBa u 00s13aHHOCTH OUOJINOTEKH
61.. PaGoTHMKM HIKOJIBHON OMOIMOTEKH UMEIOT IPABO:
a) CaMOCTOSITETTLHO BBIOUPATh (DOPMBI, CPEACTBA U METOJIBI OMOTNOTEUHO-UH(DOPMAITMOHHOTO
o0CITy>)KUBaHHsI 00pa30BaTEIBHOTO U BOCIIUTATENLHOIO MPOIIECCOB B COOTBETCTBUU C LENISIMU U 3a]ja4aMH,
yKa3aHHBIMH B yCTaBe IIKOJIbI ¥ TIOJIOKEHUH O MIKOJIBbHOM OMOInoTeKe;



0) IPOBOANTH B YCTAHOBICHHOM MOPsIKE (DaKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKHU
OnOIMOTEYHO-OMOIMOrpaduIecKuX 3HaHUN U HHHOPMAITMOHHOU KYJIbTYPHI;

B) pEKOMEHI0BAaTh NCTOYHUKU KOMIUIEKTOBaHUS WH(OPMAIIMOHHBIX PECYPCOB;

T') U3bIMaTh M PEANU30BbIBATH JOKYMEHTHI U3 (DOH/I0B B COOTBETCTBUH C MHCTPYKLIHUEH MO YUETy
oubaroredHoro GoHaa;

1) OIIPENENSATh B COOTBETCTBUU C MPaBUIIAMHU MOJIb30BAHUS MIKOJIbHON OMOIMOTEKOM,
YTBEPKACHHBIMU JTUPEKTOPOM IIIKOJIBI, ¥ 10 COTJIACOBAHHUIO C POJIUTEITHCKUM KOMUTETOM KN
MOTIEYUTENBCKIM COBETOM BHJIbI U Pa3Mepbl KOMIIEHCALIUHU yiep0a, HAHECEHHOTO MOJIb30BaTeNIMU
OMOINOTEKH;

€) UMETh €XKETO/IHbII OTIYCK B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMU;

) OBITH MPEICTABICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPEHHUS,

3) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOIaTeNbcTBOM Poccuiickoit @eneparuu B padbote
OUOIMOTEYHBIX ACCOIHALIUN HITH COI030B.

6.2. PaboTHuku OMOIMOTEK 00S3aHBbI:

a) 00ecreYnTh MOJIH30BATEISIM BO3MOKHOCTH pa0OThI ¢ MH()OPMAIIMOHHBIMU PEeCypcaMu
OHOJINOTEKY;

0) nH()OPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIIIEMbIX OMOIMOTEKON YCIIyT;

B) 00eCreunTh HAYYHYI0 OpraHu3aiuio GOHI0B U KaTajaoros;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (efepaTbHBIMU EPEIHIMHI YICOHBIX
u3JlaHui, 00pa30BaTeIbHBIMU MPOTPAMMaMHU IIKOJIbI, HHTEPECAMH, TOTPEOHOCTSMU U 3aIPOCaAMH BCEX
MIEPEYUCIICHHBIX BBIIIC KATETOPH ITOJIh30BATEIICH;

1) COBEpPILIEHCTBOBATh MH(POPMALIMOHHO-0MOIHOrpadguueckoe 1 ONOIMOTEeUHOEe 00CTyKUBaHKE
IIOJIb30BaTEIICH;

€) obecreuynBaTh COXPaHHOCTh UCIIOJIb30BAHUS HOCUTENEH HHPOPMAIIH, UX CUCTEMAaTH3aIHIO,
pa3MeNIcHue U XpaHEHHE,

’K) o0ecreynBaTh PeKUM pabOThI MIKOJILHON OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBICHHOM TMOPSIKE TIEPE]] TUPEKTOPOM IIKOJIBI;

1) TIOBBIIIATH KBATH(UKAIIHIO.

7.11paBa u 00513aHHOCTH 10JIb30BaTeIeil OM0IMOTEeKH
7.1. Ilonb3oBaTenu OUOIMOTEKH UMEIOT MPaBO:

a) MoJTy4yaTh MOJHYI0 HHPOPMALIKIO O cocTaBe OMbIMOTeYHOro (poHAa, MHYOPMAIIMOHHBIX pecypcax
U IIPEIOCTaBIsIEMBIX OMOIMOTEKOHN yCiIyrax;

0) mOIB30BATHCS CIIPABOYHO-OMOIMOrpaduyecKiM anmnapaToM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOMCKE M BRIOOPE UCTOYHUKOB HH(pOpMAIH;

I') HOJy4aTh BO BPEMEHHOE M0JIb30BaHHE HAa Aa0OHEMEHTE U B YMTAJIbHOM 3aJie IeYaTHbIe U3JJaHUus U
ApyTUe UCTOYHUKH WH(OPMAIIHH;

11 ) IpO/IIeBaTh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) mojyuatb TeMatuueckue, (pakrorpaduueckue, yTOUHSAIOMME U OuOIMorpaduueckue crpaBKu
Ha OCHOBE (oH1a OUOTHOTEKY;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOJIUMBIX OUOIHOTEKOM;

3) oOpararees A pa3peiieHuss KOHQIMKTHOW CUTYalluy K AUPEKTOPY IIKOJIBI.

7.2. Ilonb3oBaTeny MKOJIbHOM OMOTMOTEKH 00sI3aHbI:

a) coO01aTh MpaBKIa MOJIb30BAHUS IIKOJIEHONW OMOINOTEKOM;

0) 6epexHO OTHOCUTHCS K IPOU3BE/ICHUSIM TIe4aT (HE BBIPbIBATh, HE 3arudaTh CTpaHMUIl, HE JIeTaTh B
KHUTaxX MOJAYEPKUBAHUS, IOMETKH), UHBIM JOKYMEHTaM Ha PAa3JIM4YHbIX HOCUTEISX, 000PY10BaHHIO,
WHBEHTAPIO;

B) MOAJEPKHUBATH MOPSAO0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIEe OMOINOTEKH,
PAacIIoIOKEHHS KApTOYeK B KaTajorax u KapTOTeKax;

I') IOJIb30BAThCS IICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELIEHUH OMOINOTEKH;

1) yOeIuThCS TIPU MOJIyY€HUH JOKYMEHTOB B OTCYTCTBHUH /1€(DEKTOB, a MpU 0OHAPYKEHUH
nporH(OpMHUPOBATH 00 3TOM paboTHHKA OnOIOoTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE 1e(DEeKTHI B
CllaBaeMbIX JOKYMEHTaxX HECeT MOCIEIHUIN MOIb30BaTelb;



€) PacIUCHIBAaTHCS B YUTATEIHCKOM (POPMYIISIpE 3a KaXKAbIi MMOTy4eHHBIH JOKYMEHT (MCKIIIOYCHHUE:
oOyuaroruecs: 1—4 kaccon);

) BO3BpAIaTh JJOKYMEHTHI B IIKOJbHYIO OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBHI IIKOJIbHOM OMOIIMOTEKH B ClIydae UX yTpaThl WIH TOPYH UM
PaBHOLICHHBIMH, JTUOO KOMIIEHCUPOBATh yIIepO B pa3Mepe, YCTaHOBIEHHOM IIPAaBUIIAMU TOJIb30BAHUS
LIKOJILHOM OMOIMOTEKOI;

1) MOJTHOCTBIO PACCUUTATHCS CO MIKOIBHON OMOIMOTEKON 10 UCTEYEHNUU CpOKa 00yUeHUS UITH
paboTHI B IIKOJIE.

7.3. Ilops10K 1M0IB30BaHUS IIKOJILHON OMOIMOTEKOM:

a) 3aMKCh B IIKOJIbHYIO0 OMOINOTEKY 00yUaIOLIUXCsl POU3BOIUTCS IO CIUCOYHOMY COCTaBY Kiacca,
MEIarOrMYECKUX U MHBIX pAaOOTHUKOB HIKOJBI - B MHAMBUAYAJILHOM HOPSIIKE, POAUTENEH (MHBIX 3aKOHHBIX
MpeJicTaBuTeNel) 00yJyaroluxcs — IO Macriopry;

0) mepeperucTpanus MoIb30BATENIEH MIKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, IOJTBEPKJAIOIINM MIPABO MOJIb30BaHUs OUOINOTEKOM, SBISETCS YUTATEIbCKUI
opmyssip;

T') YUTaTeNbCKUi hopMyIsip GUKCUPYET AaTy BbIJAUH MOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OUOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. Topsinok mosib30BaHUsI A0OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJIYYUTh HA JOM U3 MHOTOTOMHBIX M3/IaHHUH HE Ooiee IByX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIb30BAHMS TOKYMEHTAMH:

— y4eOHUKH, yueOHbIe TOCOOUs — y4eOHBIN TOJ;
— HAYYHO-TIONYJISIpHAs, MO3HABAaTEIbHAS, XYI0’)KECTBEHHAs JInTepaTypa — 14 nHei;
— MEePUOINYECKUE U3TaHUS, 3JaHUS TOBBIIIEHHOTO cripoca — 7 JHEH;

B) ITOJIB30BATENIM MOTYT MIPOJIUTH CPOK MOJTB30BAHUS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATEICH.

7.5. IlopsiIoK MOJIb30BAHKS YUTAIBHBIM 3aJI0M:

a) TOKyMEHTBI, IpeIHa3HaueHHBIE /U1 pabOThl B YUTAILHOM 3alle, Ha JOM He BbIIAI0TCS;

0) PHIMKIIOTICNH, CTIPABOYHHKH, PEIKUE, [IEHHBIE K NMEIOIINECS B €JMHCTBEHHOM 2K3EMILISPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UNTAJILHOM 3aJ1€;

7.6.. Ilopsimok paboThl ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OHOINOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30oBaTeIbHOIO Mpoliecca MPOU3BOAUTCS 1O rpaduky,
YTBEP)KIEHHOMY AUPEKTOPOM IIKOJIBI M B IPUCYTCTBUH COTPYAHUKA OMOIHOTEKH;

0) pasperaercs paboTa 3a OJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX YEJIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM ITPOU3BOAUTCS COTTIACHO YTBEPIKJIEHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.
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